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Hepequb CTAaHAAPTHbIX AOKYMEHTOB A/11 NPOBEPKU KOHTPAareHToB
List of standard documents to check Company Counterparties

KoHTpareHT - [loCTaBWMK TOBApPOB, MOAPSAYMK MO
BbIMOMIHEHNIO PABOT U/UMM OKa3aHWUIO YCyr, MoKynaTesb
FOTOBOW MNPOAYKLMU U T.4,

I'Iepequb CTaHAAQPTHbLIX AOKYMEHTOB A1 NMPOBEepPKU
KOHTpareHToB KomMmnauumn

a)Pe3unpeHTbl PO, Ans opuanYECKUX nuu;:

1. YcTaB ([onoxexwue);

2. CBMOETENbCTBO O rOCYAapPCTBEHHOW perucTpaumm
(Mpy Hannuuu)/JInct 3anmcu EQMHOrO rocyaapCTBEHHOrO
peecTpa topUANYECKUX UL,

3. CBMaeTenbCcTtBO O BHeceHun 3anmcu B EMPKOJT o
IOPUAMYECKOM NULE, 3aPErMCTPUMPOBaHHOM A0 01.07.2002
(ecnu opraHu3aumsa 3aperncTpupoBaHa 4o 01.07.2002);

4. CBMAETENbCTBO O MOCTAHOBKE Ha HA/IOrOBbIN YYET;

5. JlnueHsmn,  ceptudukaTtbl,  paspelleHMs  Ha
LEeATENbHOCTb, €C/IV TaKOBble UMeITCH (419 KOHTpareHToB-
MOCTaBLUMKOB);

6. CepeHuMss O CPefOHECNUCOYHOM  YMCNEHHOCTU
PaboOTHMKOB B COCTaBE pacyeTa Mo CTPaxoBblM B3HOCaM
(PCB) /NMCbMO KOHTpareHTa C NOATBEPXXASHUEM HanMyums
COTPYOHNKOB HEO6XOAMMOM KBanuduKaumm;

7. CnpaBka 0 HanM4nmy NPON3BOACTBEHHbIX MOMELLEHW U
060pynoBaHns (B 3aBMCMOCTW OT BMA KOHTpAreHTa);

8. [oBepeHHOCTb (Mpukas) Ha npaBo NoAnMcaHus
[IOrOBOPOB, CYETOB-(}AKTYP, TOBAPHbIX HAKMNAAHbIX U MPOYMX
[LOKYMEHTOB;

9. lNpuKasz O Has3HAYeHUM PYKOBOAMTENS, a Takxke
NPOTOKON (peLleHre) an BbiNUCKY U3 MPOToKoNa (peLueHus)
06 n36paHnUM Ha AOMKHOCTb;

10. MNMpurkKas o Npuéme Ha paboTy rnaBHoro byxrantepa (B
cnyyYyae OTCYTCTBWUSI OO/HKHOCTW T/IABHOro Oyxrantepa B
WTATHOM  pacnucaHuM — [MpuKasa O  BO3/IOXEHUMU
0653aHHOCTEN MO BedeHWto 6yxranTepckoro y4yéta Ha
PYKOBOOMUTENS OpraHm3aummn);

11. YBeIOM/IeHME O MPUMEHEHMUS crelmasnbHbiX CUCTEM
HaNOroo610XEeHNS — MPU HANUYNK;

12. feknapaums no HOC Ha nocnenHow oTYeTHYO AaTy,
C NOATBEPXOEHMEM HAaNOroBOM MHCMEKUMM O MPUHSTAN

OOKyMeHTa / HanoroBas geknapauss no  Hanory,
ynnayMBaemMoMy B CBSI3W C MNpuMeHeHnem YCH, ¢
NOATBEPXOEHNEM  HANOroBOM  MHCMEKUUM O  MPUHATUN
LOKYMEHTS;

13. JaHHble oduumanbHOM 6yxranTepcKon OTYETHOCTU
Ha nocnedHIOlo OTYETHYIO AaTy: OyxranTepckuii GanaHc,
OTYET O nNpUbbINSX W  y6bITKaX C MNOATBEPXKAEHNEM
HaNOroBOW MHCMEKLNM O MPUHATUN OOKYMEHT,

14. CnpaBKa 06 UCMOSHEHUN 06A3AHHOCTU MO ynnate
Hanoros.

b) Pe3ugeHTbl PO,
npeanpuHUMaTenen:

1. CBMAETENbCTBO O rOCYOapCTBEHHOM perucTpaumm B
KauyecTBe WHAOMBUAOYyaNbHOro npegnpuHumMatens/  Jiuct

3anmcu EanHoro roCyaapCTBEHHOrO peectpa

ans MHAUBUAYANbHbIX

Counterparty - Supplier of goods, contractor on
any work performance and/or service supplier,
finished products buyer, etc.

List of standard documents to check Company
Counterparties

a) Residents of the RF, For legal entities

1. Charter,;

2. Certificate of state registration (if available)/ sheet
Uniform State Register of Legal Entities;

3.Certificate of making the entry in the Unified State
Register of Legal Entities registered before 01.07.2002 (if the
organization is registered before 01.07.2002);

4.Certificate of registration in Tax authorities;

5. Licenses, certificates, business permits, if any (for
contractors-suppliers);

6. Information on the average number of employees as
part of the calculation of insurance premiums (RSV)/letter
from the counterparty confirming the availability of
employees with the necessary qualifications;

7. Certificate of the availability of production facilities and
equipment (depending on the type of counterparty);

8. Power of attorney (order) for the right to sign contracts,
invoices, consignment notes and other documents;

9. The order on the appointment of the head, as well as
the protocol (decision) or an extract from the protocol
(decision) on the election to the position;

10. The order on hiring the chief accountant (in case of
absence of the position of the chief accountant in the
staffing table - the order on assignment of accounting
duties to the head of the organization),

11. Notification of the application of special tax systems-if
available;

12. VAT declaration as of the last reporting date, with
confirmation of the tax inspectorate's acceptance of the
document/ Tax declaration on the tax paid in connection
with the application of the USN, with the confirmation of the
tax inspectorate's acceptance of the document;

13. Data of the official accounting statements as of the last
reporting date: balance sheet, profit and loss statement with
confirmation of the tax inspectorate on the acceptance of
the document

14. Information of performance of the obligation to pay
taxes.

b) Residents of the RF, for individual entrepreneurs:

1. Certificate of state registration as an individual
entrepreneur/ Entry sheet of the Unified State Register of
Individual Entrepreneurs;

2. Certificate of registration in Tax authorities;

3. Page of the entrepreneur's passport with a
signature;

4. Power of attorney (order) for the right to sign contracts,
invoices, consignment notes and other documents if these
documents are not signed by an individual entrepreneur;

sample

5. Notification of the application of special tax systems-if
available;

6. VAT declaration as of the last reporting date, with
confirmation of the tax inspectorate on the acceptance of
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MHOMBWAYabHbIX NPeAnpUHMMaTENewn;

2. CBMOETENbCTBO O MOCTAHOBKE Ha HAJIOrOBbIV YYET;

3. CTpaHuua nacnopTta NpeanpuHnuMaTens ¢ obpasuom
nognucu;

4. [oBepeHHoCTb (Mpukas) Ha npaBo  MNoanMcaHus
LOrOBOPOB, CHETOB-MaKTYP, TOBaPHbIX HAKIAAHbIX U NMPOYMX
OOKYMEHTOB B TOM CllyYae, €Cam  3TU  [AOKYMEHTHI
NOANMCbIBAIOTCS HE MHAMBUAOYAbHBIM NPEeANpPUHUMaTENEM;

5. YBegomieHne O MpUMEHeHUst crneumalbHbIX CUCTEM
HaNoOroo6A0XEHNS — NP HANUYKKL,

6. Jeknapaumsa no HOC Ha nocnenHow OTYETHYIO AaTy,
C MNOATBEPXAEHMEM HANOroBOM UHCNEKUMM O MPUHSATAN
OOKyMeHTa / Hanorosas geknapauus no  Hanory,
ynnayvBaeMoMy B CBS3W C nNpuMeHeHnem YCH, ¢
NoATBEPXKAEHMEM  HANIOTOBOM  UHCMEKUMU O  MPUHATUM
LOKYMEHTa;

7. CnpaBka 06 WCMONHEHUU O6S3aHHOCTW MO ynjate
Hanoros.

c) PesudeHmeol PO, dns ¢pusuyeckux auy:
1. Macnopr;

2. CBMOETENbCTBO O MOCTAHOBKE Ha HATOrOBbIN YYET;

3. CrtpaxoBoe CBMOeTenbCcTBO 0643aTeNbHOro
NMEeHCUMOHHOro cTpaxoBaHus (CHUJIC);

4.MHbopMauma 0 6aHKOBCKMX PEKBU3UTAX.

d) Hepe3udeHmeoi PO:

1. Ceptudukat (cBMOETENbCTBO) O  perucTpaumm
KOMMNaHuu;

2. Konum yuypeouTenbHbiX AOKYMEHTOB KOMMAHWW:

YypeauTtenbHbli [OroBOp U YCTaB;

3. CBMOETENbCTBO O HaANeXalleM NpaBoBOM CTaTyCe;

4. Bbinycka 13 ToproBoro peectpa, OtyeT PernctpaTopa,
CBefeHuna o KoMnaHuu;

5. CepTndmKaT O HaIOrOBOM PE3VAEHTCTBE.

e) Bce npepocTtaBnsemMble KOHTPAreHTOM AOKYMEHTbI
LOSHKHbI UMETb NEPEBOL, Ha PYCCKUIM A3bIK.

f) MNMpoBepka «Masnbix» KOHTpareHToB (T.e. L, rofoBOM
TOBapPOOBOPOT C KaXabIM M3 KOTOPbIX HE MPEBBLICUT 500 TbIC.
py6. 6e3 HAC) npoBognTca Ha OCHOBaHuM UHH.
Bbileyka3aHHble  OOKYMEHTbl B OTHOLWEHWW  TaKKX
IOPUANYECKMX UL/ UHAMBUAYANbHBIX NpeanpuHuMaTenen
NPEenoCTaBNSOTCA  TOMbKO MO OTAENbHOMY  3amnpocy
HanoroBoro otaena.

g) [JoKyMeHTbl, MpefocTaBnsieMble B COOTBETCTBUW C
HacToswmM CnMCKOM, MNPedoCTaBNflTCS B BMAE CKaH-
konui B dopmate *.pdf nnu “jpg.

Kaxabin OOKYMEeHT  OOJIXKeH 6bITb npegocTtaBneH
oTAe/IbHbIM q)al7IJ'IOM B Ka4decTtBe, NpUrogHoM ang 4teHunda m
NnoMMeHOBaH B COOTBETCTBUNN C Ha3BaHMEM

npenocTaBAgeMoro AoKyMeHTa (Hanpumep, «YcTtaB Cesep
O00», «byxrantepckasd oT4eTHOCTb 3a 2016 rog Cesep
OO0, «[MpuKa3 o Npueme Ha paboTy . byxrantepa Cesep
OO0O0» n .M.

CyMMapHbIV pasMep 31eKTPOHHOW BEPCUM AOKYMEHTOB
He OO/HKEH MpeBbIWwaTh 15 M6anT.

Mpyn npepocTaBneHUM OOKYMEHTOB, YKa3aHHbIX B
HacTosdweM Cnucke, Ha OyMaxXHOM HOCUTENE OHWU
NpPenocTaBAfOTCA B BUAE KOMWIA, 3aBEPEHHbIX MOAMUCHIO
YMOMHOMOYEHHOIO /ML KOHTpareHTa € paclmM@pOBKOM
noANMCU 1 NPOCTaBAEHMEM OTTUCKA NeYaT KOHTPareHTa.

the document / Tax declaration on the tax paid in
connection with the application of the USN, with
confirmation of the tax inspectorate on the acceptance of
the document;

7. Information of performance of the obligation to pay
taxes.

c) Residents of the RF, for individuals:
1. Passport;
2. Certificate of registration in Tax authorities;

3. Insurance certificate of compulsory pension insurance
(SNILS);

4. Information about bank details.

d) Nonresidents RF:

1.Certificate of Incorporation;

2. The following copies: Memorandum of Association and
Articles of Association, By-Laws;

3. Certificate of Good Standing;

4. Extract from the Register, Report from the Registrar,
Company Particulars;

5. Tax Certificate/Tax Residence Certificate.

e) All documents provided by the counterparty must be
translated into Russian.

f) Check of “small” counterparties (i.e. turnover with whom
will not exceed RUB 500 000 rub. excluding VAT) is
performed based on the INN. Above documents for such
entities could be requested by the Tax Department
separately.

@) Documents submitted in accordance with this Annex
are provided as scanned copies in ".pdf or “jpg format.

Each document must be provided as a separate file in a
readable quality and named according to the name of the
document being provided.

The total size of the electronic version of the documents
should not exceed 15 MB.

When submitting the documents, specified in this Annex,
in hard copy, the documents are provided in the form of
copies certified by the signature of the authorized person of
the counterparty with a transcript of the signature and an
impression of the counterparty's seal.




